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INSTITUTIONAL PROFILE
INSTITUTIONAL INFORMATION
Name:


     
Address: 

     
ACICS ID Code:
     
Campus Classification:
 Main  FORMCHECKBOX 

Additional Location  FORMCHECKBOX 
 





If an additional location, please provide the following information:






Main Campus Name:

     





Main Campus Address

     





Main Campus ID Code:
 
     
History of accreditation with ACICS and with other agencies:

     
Brief history of the institution:

     
List of recent (past three years) complaints or adverse actions and current status:
     
List of contracts or agreements with other institutions or entities: (consortium agreements, articulation agreements, etc.)
     
List of international activities:
     
Description and scope of distance education activities:
Hybrid  FORMCHECKBOX 

Fully Online  FORMCHECKBOX 

     
Participation in Federal Financial Aid Programs:

Yes  FORMCHECKBOX 


 No  FORMCHECKBOX 

INSTIUTIONAL CHANGES
Description of major changes since the last institutional review in the following areas:

Management:

     
Change of Ownership:
     
Program offerings:
     
Curriculum:

     
Institutional delivery:
     
Other changes:

     
1. MISSION, OBJECTIVES, AND INSTITUTIONAL EFFECTIVENESS
Every educational institution should have a mission, which is its specific purpose for existing. The mission of the institution must be stated in the school's catalog and in other publications readily available to the public. The mission must be completely, clearly, and simply stated in terms readily understandable by a prospective student, parents, the public, and other educational institutions. The mission should be devoted substantially to career-related education and should be reasonable for the program of instruction and facilities of the institution. Each institution should be capable of demonstrating its educational effectiveness through assessment and documentation of student outcomes. This assessment must include evidence that the institution's annual retention and placement rates are in keeping with its mission. The institution's mission statement should be consistent with educational and employment outcomes of its students. In responding to the questions below, please consult Sections 3‑1‑100 through 3‑1‑113 of the Accreditation Criteria.
MISSION AND OBJECTIVES
1.1 How was the mission developed?
     
1.2 State the institution’s mission and supporting objectives.



1.2.1
Cite where it is found in the catalog.

1.2.2
Explain how the supporting objectives are devoted substantially to career-related education?



1.2.3
Explain how the supporting objectives are reasonable for the program(s) of instruction, mode of delivery, and facilities of the campus?



1.3 Explain how the faculty, financial resources, physical plant, administration, management, and educational activities contribute to the implementation of the institution’s mission.

1.4 What are the provisions for ensuring that the mission is subjected periodically to critical review by the administration and faculty to determine if the campus is fulfilling its educational mission and meeting the needs of the community?

1.5 How do degree programs emphasize both the achievement of vocational objectives and general education?


1.6 Describe the administration’s plans for any changes in the institution’s mission and/or supporting objectives.


INSTITUTIONAL EFFECTIVENESS
1.7 How was the campus effectiveness plan (CEP) developed? 

1.7.1
Who is responsible for implementing and monitoring the plan?


1.8 What are the annual retention and placement rates for the campus, if applicable, for the past three years? (Provide the numbers used to calculate the rates, and explain as necessary.)

Year:
Year:
Year:
Explanation (if necessary)


1.9 How do these annual retention and placement rates compare to prior rates, if applicable, and to rates at similar institutions?


1.10 What are the campus’ retention and placement goals for the next reporting year? 

Retention:      

Placement:      
1.10.1
What factors were taken into consideration when developing these goals?


1.11 Explain how the activities undertaken to meet the retention and placement goals enabled the campus to maintain or improve retention and placement outcomes over successive years? 


1.12 What data are utilized to evaluate the following elements:
a. 
Level of graduate satisfaction

     
b. 
Level of employer satisfaction



c. 
Student learning outcomes


1.12.1
Explain how the data is collected and used to improve educational processes for the following elements:

a. 
Satisfaction of graduates

b. 
Satisfaction of employers

c. 
Student learning outcomes

1.13 How is the campus effectiveness plan evaluated? 

1.13.1
What is the schedule for evaluation?


2. ORGANIZATION
Each institution should have an organizational structure designed to promote among all staff a spirit of understanding, cooperation, and responsibility. Performance standards and monitoring controls need to be employed to insure adequate administrative functioning. The annual budget expenditures should be adequate to properly implement the stated educational objectives of the institution. In responding to the questions below, please consult Sections 3‑1‑200 through 3‑1‑203 of the Accreditation Criteria.
2.1 Describe the governance, control, and corporate organization of the institution and cite where it is stated in the catalog.

2.2 How does the administration ensure that faculty and staff clearly understand their duties and responsibilities, the person to whom they report, and the standards by which the success of their work is measured? 

2.2.1
How is this documented?
     
2.3 How does the administration monitor and evaluate activities of faculty and staff?

2.4 Describe how the administration provides for the professional integrity of the staff and the academic freedom of the faculty.

2.5 How is the policy for ensuring academic freedom communicated to faculty?

2.6 Describe the grievance policies and procedures for students, employees, and other interested parties. How are students, faculty, and administrative staff made aware of these policies?  

2.7 Describe any plans for the improvement of the organization.

3. ADMINISTRATION
Each institution must coordinate its administrative functions to best serve its educational mission. All staff should be well trained to carry out administrative functions. Detailed record keeping enhances the management of the institution. In responding to the questions below, please consult Sections 3‑1‑300 through 3‑1‑303 of the Accreditation Criteria.
3.1. Who is the on‑site administrator and what are that person's qualifications for this position?
     
3.2. How does the administration provide for continuous evaluation of the following functions:
a. Programs of study
     
b. Student activity programs
     
c. Guidance services
     
d. Financial aid services
     
e. Instructional procedures
     
f. Instructional resources
     
3.3. What evidence is on file to verify degrees of professional staff whose degrees are listed in the catalog?

3.4. What records are kept relative to the following areas:
a. Financial aid activities

b. Admissions

c. Curriculum

d. Guidance

e. Library or instructional resources

f. Instructional supplies and equipment

g. School plant

h. Faculty and staff

i. Student activities

j. Student personnel

k. Campus Accountability Reports

3.4.1
Describe how student files are maintained and organized. If students records are maintained electronically, describe the system.



3.5. If applicable, what specific testing records and academic and career advising records are maintained by the campus for students admitted under an ability‑to‑benefit determination? Insert the analysis of the campus study evidencing the relationship between admissions test cut-off scores and successful academic or employment outcomes.

3.6. What procedures are used to obtain evidence of high school and/or college graduation or equivalency certificates with scores?

3.6.1
Describe the procedures in place to verify that the credential earned is from a recognized/legitimate institution and not from a “diploma mill.”



3.7. What grading system does the campus employ to indicate student progress?


3.7.1. What is the unit of credit (semester, quarter, or trimester) used or clock hour?


3.7.2. How does the campus ensure that a transcript is maintained for each student?


3.7.3. How is the grading system explained on the student's transcript? Is it consistent with the campus catalog?

3.8. How are records and reports (e.g., student, staff, financial) housed so that they are safe from theft, fire, or other possible loss?  

3.8.1
If the campus utilizes computerized record keeping, what are the back-up procedures?


3.9. How long are student records maintained by the campus?

3.10. Describe any plans for improvement in the administration.

4. RELATIONS WITH STUDENTS

An institution’s methods of attracting and retaining students often are subject to scrutiny and are of considerable concern to the public, to other educational institutions, and to the Council. An institution’s recruitment efforts should be devoted to locating and informing students, in a professional and dignified manner, who the institution can best serve. Recruiting practices contribute to an institution’s image. Each institution also should strive to ensure that its financial relations with students reflect the highest ethical standards and are in conformance with all state and federal laws and regulations. Each institution is required to develop a program of student personnel services that is consistent with its stated mission. Such services should support the educational program and reflect the institution’s concern for the welfare of the student. In responding to the questions below, please consult Sections 3‑1‑400 through 3‑1‑442 of the Accreditation Criteria.

Admissions and Recruitment

4.1
What is the admissions policy?


4.1.1
Does the policy differ based on the credential awarded or program of study? 


4.1.2
Explain how the admissions policy adheres to the institution’s mission.


4.2
If applicable, what is the admissions policy regarding enrollment of ability‑to‑benefit students?


4.3
What records are maintained by the campus to reflect the basis for the admission of each student?


4.4
Describe the student recruitment program.


4.5
Describe how admissions representatives are trained, compensated, and monitored.

4.6
Describe the policies and procedures regarding incoming transfer of credit. 


4.6.1
Where are these policies and procedures published?



4.6.2
Describe any articulation agreements with other institutions.

4.6.3
Describe where the campus publishes a list of institutions with which it has established the agreements.


4.6.4
Describe the process for notification to students of the articulation agreements and the transferability of credits in the programs that are offered.



Standards of Satisfactory Academic Progress

4.7
Who administers the standards of satisfactory academic progress (SAP) for the campus and what are this individual’s qualifications to administer SAP?


4.8
How does the campus determine if a student is making satisfactory progress according to the policy? 


4.8.1
Who reviews the student's records and advises the student?  


4.8.2
Who monitors probation?  


4.8.3
How is attendance verified?  


4.8.4
How is the cumulative GPA and percentage of successful course completion verified?


Financial Relations

4.9
If the institution sponsors institutional scholarship, grant, or loan programs, describe them and provide how they are publicized.


4.10
What evidence does the campus have that demonstrates the tuition, fees, and other charges for all students who enrolled at the same time and in the same program are consistent. If they are not consistent, explain.


4.11
What are the refund policies and procedures?


4.12
What are the qualifications of the financial aid officer?  


4.12.1
In what activities does the financial aid officer participate to keep up to date on changes in financial aid programs?


4.13
If applicable, describe the system for counseling students regarding their student loan repayment obligations. 

4.13.1
What is the cohort default rate for the last three years?

Year: 
Year: 
Year: 
4.14
If applicable, describe the cash discount policy and provide evidence that it has been approved by the Council.


Student Services

4.15
Describe how the campus provides orientation for new students. 



4.16
Describe all academic and personal counseling services offered.


4.16.1
What are the qualifications of the staff responsible for the counseling program(s)?


4.17
Describe the retention program.


4.18
Describe employment services offered to students. 


4.18.1
Describe how placement verification is documented. 


4.19
Describe the process used to conduct follow-up studies for graduate and employer satisfaction surveys.


4.20
Describe the programs of extracurricular activities, if any.



4.21
Describe any areas needing improvement in the area of relations with students.


5. EDUCATIONAL ACTIVITIES

The major index of an institution's quality is the effectiveness of its educational program. The educational program must be consistent with the stated mission, must be adequate in breadth and context to achieve it, and must produce measurable results. Another index of an institution's quality is the competence of its faculty. The effectiveness of any institution depends upon good teaching and upon the ability and commitment of its faculty. The selection, orientation, guidance, stimulation, and evaluation of the teaching staff are among the most significant responsibilities of the administration. The faculty should actively participate in developing the total educational program of the institution. A third index of institutional quality is the resources available to instructors and students. In responding to the questions below, please consult Sections 3‑1‑500 through 3‑1‑544 of the Accreditation Criteria.
Teaching hours, assignments, and schedules will vary from field to field and from institution to institution, but they should allow faculty time for adequate preparation and professional development. The institution shall devise a plan for the efficient use of faculty competence and time, which addresses student‑teacher ratios, number of teacher preparations, and number of teaching hours. In responding to the questions below, please consult Sections 3‑2‑100, 3-3-200, 3-4-200, 3-5-200, and 3-6-400 of the Accreditation Criteria.

Program Planning, Development and Evaluation

5.1
Describe how the educational programs have been developed based on the institution’s mission.


5.1.1
List each program offered and state the occupational and general objectives of the program. Provide an overview of how these programs are delivered (i.e., lecture, laboratory, self-paced instruction, distance instruction).

5.2 
5.3 Identify who is responsible for the following at the campus. Describe their academic and/or experiential qualifications for this position:

5.3.1 Overall administration of all academic programs.


5.3.2 Administration of each academic program offered.


5.3 
Describe the role of the faculty, administration, and others in establishing the educational programs. 


5.4
Describe how the educational programs reflect the needs of the students and the community.


5.5
How are provisions made for individual educational differences among students?


5.6
How are the community resources utilized to enrich the programs?


5.6.1
Describe how the utilization of these resources is documented.


5.7
Describe the policy on the responsibility and authority of faculty in academic governance.




5.7.1
How was the academic governance policy communicated to the faculty?




5.8
Is there a detailed syllabus on file for each course?


5.8.1
How are syllabi developed?  


5.8.2
How often are the syllabi revised?



5.8.3
Describe the process for revising syllabi.




5.8.4
How are out-of-class assignments, if applicable, incorporated in the syllabi and how are they evaluated?




5.9
Describe any internship/externship programs, indicating name of program, procedure, and person(s) responsible for the oversight of these activities. Have both the campus and the practicum site signed an agreement outlining the arrangements of the internship/externship? Describe the contents of the agreement.


5.10
Describe the methods utilized to evaluate and revise the curricula. Identify any differences in these procedures among various programs. 

5.10.1
If advisory boards are utilized, list board members and their qualifications.


5.11
How was the length of each program determined?


5.12
Do any programs include training by a third party?  If so, please explain.


5.13
Is licensure or other certification required for persons employed in any program areas offered? 

Yes  FORMCHECKBOX 


 No  FORMCHECKBOX 

5.13.1
If yes, list specific skills that students will need to acquire in order to be licensed or certified and how the curriculum provides for attainment of these skills. 


5.13.2
Describe any applicable examinations and the pass rate on each of these exams.


5.14
If applicable, share details on any program that requires specialized programmatic accreditation to obtain entry-level employment or licensure by the state in which the campus is approved. (Include name of the program and name of the specialized agency.) 


5.14.1
Explain the current status in holding such accreditation.


5.14.2
How have students been notified of this requirement and how it affects their employability following program completion?


5.15
How are appropriate course sequencing and prerequisites determined? 


5.15.1
How is the curriculum structured to ensure an increasing level of difficulty as the student progresses?


5.16
How is the need for curriculum changes determined?


5.16.1
How are faculty members involved in curriculum evaluation and revision?


5.16.2
How does the campus utilize follow‑up studies of its graduates and employers to assist in curriculum evaluation and revision?


5.17
What curriculum changes have been made during the last three years?


5.17.1
What changes are contemplated for the next three years?


5.18
How does the campus determine the appropriate allocation of contact time among lecture, laboratory, and intern/externship activities?


5.18.1
How does the campus monitor the number of contact hours completed for each course?


5.19
What are the procedures for developing the application of the U.S. Department of Education’s definition of a credit hour (as required in Section 2-2-503 of the Accreditation Criteria)?  




5.19.1
Where are the procedures published?




5.20
How does the campus determine the appropriate scheduling of classes in relationship to the needs of the students?


5.21
If applicable, describe the method used to evaluate and award academic credit to students who demonstrate subject competency based on academic, occupational, or personal experiences.


Instruction and Faculty

In responding to the questions below, please consult Section 3-2-200, 3-3-300, 3-4-300, 3-5-300, and 3-6-500 of the Accreditation Criteria.

5.22
Describe how physical facilities, equipment, and resources are used to enhance classroom instruction.


5.23
How are learning materials selected?  Describe how instructional procedures and materials are evaluated to determine their effectiveness.


5.24
Describe how the campus ensures that students have access to appropriate learning materials (e.g., textbooks, laboratory equipment).


5.25
Describe how the campus ensures that it maintains appropriate licenses for computer software and how it ensures compliance with copyright laws.


5.26
Who is responsible for faculty orientation?


5.26.1
Describe the orientation of the faculty to the campus. 


5.27
How does the administration determine the qualifications of a faculty member to teach a particular course?


5.27.1
Describe qualifications of non‑degreed teachers for the subjects they teach.


5.27.2
How are the qualifications documented?


5.28
Describe the procedure for collecting official transcripts, for qualifying credentials and/or those listed in the catalog, for faculty members. 


5.28.1
If there are faculty members whose official transcripts are not on file, document what efforts are being made to obtain them. Please include any unique circumstances that may impact the ability to obtain such transcripts (such as political instability, institution closing, etc.).


5.29
In what ways does the campus evaluate instruction?


5.29.1
What systematic processes are in place to enhance and promote teaching effectiveness?

5.30
What is the system in place to ensure that annual faculty development plans are on file for each member of the faculty and signed by the faculty member and his/her supervisor? 


5.30.1
How are the activities on the plan determined? How does the campus ensure that the plans are individualized for each faculty member?



5.30.2
How is the plan implemented? 



5.30.3
How often is the plan reviewed?


5.31
Describe how the campus ensures that all faculty complete development plans.


5.31.1
How are the activities documented by the campus? 


5.32
Describe the program of in‑service training for the improvement of instruction and curriculum. 


5.32.1
List the schedule for the next 12 months.


5.33
Describe how the administration documents professional growth for full- and part-time faculty members.


5.34
Describe the frequency, content, and documentation of faculty meetings.


5.35
Describe the plans for ongoing improvement in curriculum and faculty.


5.36
What are the normal teaching loads, number of field preparations, and number of subject preparations for full-time and part-time instructors at the campus?


5.37
What is the student‑teacher ratio, for each program area, at the campus?


OCCUPATIONAL ASSOCIATE’S, ACADEMIC ASSOCIATE’S, AND BACHELOR’S DEGREE INSTITUTIONS 

5.38
Describe how the general education courses offered by the campus contribute to the development of the student.


5.38.1
Cite examples:


OCCUPATIONAL ASSOCIATE’S, ACADEMIC ASSOCIATE’S, BACHELOR’S, AND MASTER’S DEGREE INSTITUTIONS 

5.39
Describe how part-time faculty are utilized by the campus.


5.39.1
What percentage of the faculty is part-time?


5.39.2
Describe the procedures for evaluation and monitoring of part-time faculty.


ACADEMIC ASSOCIATE’S, BACHELOR’S, AND MASTER’S DEGREE INSTITUTIONS 

5.40
What percent of those subjects which are part of academic associate’s, bachelor’s, and/or master’s degree programs are taught by faculty members possessing advanced degrees as required in the Accreditation Criteria?


5.40.1
Describe the efforts to recruit and retain qualified faculty members.


5.41
What evidence is available to indicate that the members of the faculty are teaching courses which are based on their major and minor academic preparation and related experience?


5.41.1 If any faculty members teach a course outside of their academic major or minor, list their names and describe for each, how the administration determined their qualifications to teach their assigned subject(s). How are the qualifications documented?


5.42
Describe how the campus ensures that there is sufficient enrollment in the second year of a two-year program or upper division courses in baccalaureate degree programs.



MASTER’S AND DOCTORAL DEGREE INSTITUTIONS

5.43
Describe the oversight committee who has the responsibility for developing, modifying, and maintaining each graduate program.


5.43.1 How often does the committee meet?


5.43.2
What documentation does the campus maintain to evidence the role of this committee in the development of the program(s)?


DOCTORAL DEGREE INSTITUTIONS

5.44
What evidence is available to demonstrate that the members of the faculty are experts in their field of study in which they are assigned to teach?


5.45
Describe how the campus encourages its faculty to engage in practical or scholarly research and to publish in professional journals.


5.46
Explain how the core full- and part-time faculty is effective in ensuring the sound direction and development of its doctoral degree program(s).


6. EDUCATIONAL FACILITIES
Each institution must provide an environment that is conducive to good instruction and learning and that supports the educational programs offered by the institution. The adequacy of the environment is assessed against the demands made upon it by the curriculum, faculty, and students. In responding to the questions below, please consult Sections 3‑1‑600 through 3‑1‑602 of the Accreditation Criteria.
6.1
Describe how the buildings, classrooms, equipment, furniture, and surroundings meet the needs of the campus in size and scope.


6.1.1
Describe how the facility in compliance with all applicable federal, state, and local codes for occupancy and safety?



6.2
Does the campus utilize a campus addition or additional space?
Yes  FORMCHECKBOX 

No  FORMCHECKBOX 

6.2.1 If yes, describe these locations.

6.3
Describe any plans to improve the physical plant and equipment.

7. PUBLICATIONS
It is important that an institution recognize the value of "truth in advertising" when promoting its operations. Publications must be prepared and presented in a professional manner to reflect favorably upon the institution. Information published must be accurate and factual and must reflect the current status of the institution. Only the Council can accept or reject an institution's catalog, and a final decision will not be made based on a draft. In responding to the questions below, please consult Sections 3‑1‑700 through 3‑1‑703 and Appendix C of the Accreditation Criteria.
7.1
Describe how the catalog reflects the educational programs, operations, and services.


7.1.1
How often is the catalog published?

7.2
How does the campus ensure that all enrolled students receive a copy of the campus catalog?


7.2.1
What other publications are provided to enrolled students?

7.3
Describe the advertising and promotional literature.

7.4
Describe any plans for changes in publications.

7.5
If applicable, describe how the courses are numbered and identified in the catalog to indicate that advance work is offered and based upon the appropriate prerequisites.


7.5.1
How does the catalog explain the course numbering system? 

7.6
If applicable, describe how and where the catalog identifies the general education courses required in a program.

7.7
Describe the published performance information concerning student achievement.


7.7.1
Where is the campus performance achievement information published?


8. LIBRARY, INSTRUCTIONAL RESOURCES, AND MATERIALS

The instructional resources, audiovisual teaching equipment, and instructional materials shall be adequate to serve the needs of the institution's educational program. The effectiveness of the library or learning resource center is of the utmost importance for institutions. Its collections should be appropriate and adequate to support the educational programs. They should be used by both students and faculty. The library or learning resource center should be organized with the educational needs of the particular institution in mind. The acquisition of materials should reflect the changing and developing trends of the business and technical world. In responding to the questions below, please consult Sections 3-1-800, 3‑2‑200, 3-3-400, 3-4-400, 3-5-400, and 3-6-700 of the Accreditation Criteria.

FOR ALL INSTITUTIONS

8.1
Explain how the instructional resources serve the needs of the educational programs. 


8.1.1 
Describe any contracts or agreements with outside libraries or resource centers.


8.2
Briefly describe the physical and/or online holdings of the campus. (For online holdings, list the full-text databases in which the library maintains active subscriptions.)

8.3
Explain how the quantity and quality of instructional resources are appropriate for the size and scope of the campus.


8.4
Explain how reference materials and periodicals are organized for easy usage and preservation.


8.5
Who is responsible for developing and maintaining an up‑to‑date inventory of instructional resources? 


8.6
What is the budget for instructional resources (excluding personnel allocations)?


8.6.1
How is the budget determined? 


8.7
Describe the assessment strategy for library resources and information services.



8.8
Describe the training for students and faculty to utilize library resources as a part of the learning process.



8.9
Describe the facility where library and instructional resources are held. 



8.10
Describe any plans for improving instructional resources. 


FOR OCCUPATIONAL ASSOCIATE’S, ACADEMIC ASSOCIATE’S, BACHELOR’S, MASTER’S, AND DOCTORAL DEGREE INSTITUTIONS 

8.11
Who is responsible for assisting students and faculty in the use of the library during posted library hours? If the individual is professionally trained, describe these qualifications.


8.11.1
If there are library assistants describe how these individuals are trained to assist students and faculty.


8.12
Explain how the instructional resources serve the needs of the educational programs.


8.12.1
How does the campus determine which reference works are acquired? 


8.13
What percentage of total tuition revenue is spent for library acquisitions?


8.14
During the past three years, have budget allocations for library acquisitions been increased, decreased, or maintained at previous levels?


8.14.1
Explain.


8.15
Explain how reference materials and periodicals are organized for easy usage and preservation.


8.16
How does the campus provide physical and/or online resources necessary to make the educational program(s) effective?


8.17
Describe the physical and online library resources, including information about the

8.17.1
Total number of physical volumes

8.17.2
Total number of online collections available



8.17.3
Number of titles and/or online collections related to each program offering


8.17.4
Number of titles and/or online collections related to general education courses taught

8.17.5
Number of program‑related periodicals to which the institution currently subscribes

8.17.6
Number of other periodicals available

8.18
Describe the library's procedures regarding student borrowing and return of materials.


8.19
Describe how online resources, if any, are made available to students.


8.20
Describe how the campus monitors student usage of the library and instructional resources? 


8.21
What evidence shows that the institution, in maintaining and improving the quality of its library holdings, seriously considers recommendations of:

a. faculty


b. appropriate national professional organizations and societies, and 


c. a nationally recognized list (or lists) of online collections, books, and periodicals?


8.22
Describe any plans for improving the library.


FOR ACADEMIC ASSOCIATE’S, BACHELOR’S, MASTER’S, AND DOCTORAL DEGREE INSTITUTIONS 

8.23
How does the professionally trained individual maintain his/her professional awareness?


8.24
How many hours a week does the professionally trained individual personally supervise the library?  



8.25
Describe the information technology available in the library. List web-based research and information literacy resources currently used by students and faculty. 


8.26
What system is used to catalog library titles?


8.27
Describe how library resources are made available to students. (List the hours during which the library is open.)

8.28
Describe the interlibrary loan or other outside resource agreements, if applicable.


8.29
What evidence indicates that the library collection (on-site and online) includes up-to-date holdings which are pertinent to the various subject fields and are responsive to the needs of individual courses? 


FOR MASTER’S AND DOCTORAL DEGREE INSTITUTIONS 

8.30    
Describe how the library holdings exceed the requirements of the average student in order to encourage the intellectual development of all students and to enrich the professional development of the faculty. 



8.31   
Describe the library resources the campus provides to support a better understanding of scholarly research at the graduate level.

SELF-STUDY QUESTIONS SUPPLEMENT
9. DISTANCE EDUCATION AND OTHER FORMS OF NONTRADITIONAL EDUCATION
For institutions that offer distance education courses or programs or when alternative modes of educational delivery are used.

In addition to the self-study questions on the previous pages, institutions that offer distance education and other forms of nontraditional education must answer the questions below.  In responding to the following questions, please consult Appendix H, Principles and Guidelines for Nontraditional Education of the Accreditation Criteria.

INSTITUTIONAL READINESS

9.1
List the course(s)/program(s) approved by ACICS for delivery through distance education and/or self-paced.


9.1.1
Indicate the percentage that each program is available for distance education and/or self-paced instruction.


9.2
Describe the method(s) used to deliver the distance education and/or self-paced course(s)/program(s).


9.2.1 Indicate any other institution or entities that are involved in the delivery of distance education for students at the campus.

9.2.2 If distance education is provided under a consortium agreement, provide the name of the Host institution and the relationship with this institution or entity. Include the percentage of the program offered by the Host institution or entity.


9.3
Describe how the Campus Effectiveness Plan incorporates distance education as a mode of delivery 


9.3.1
What data is the campus collecting to assess student and faculty satisfaction with distance education and/or self-paced instruction?


9.4
Who oversees the distance education and/or self-paced course/program curriculum?


9.4.1
What are this individual’s qualifications? 


9.4.2
Who is responsible for course/program evaluation for nontraditional education mode of delivery?


ADMISSIONS REQUIREMENTS AND ENROLLMENT

9.5
What are the admission requirements for students taking distance education coursework? (If there are any differences from the residential admissions policy, explain.)


9.6
How does the campus make it clear in writing at the time of enrollment:


9.6.1
How the student’s identity will be verified throughout the course and program?




9.6.2 
How the student’s privacy will be protected in the identity verification process?


9.8
Describe the orientation program for distance education and/or self-paced students.


CURRICULUM CONTENT AND INSTRUCTION AND DELIVERY

9.9
Describe how interaction between faculty and students takes place.


9.10
Describe how interaction among students takes place.


9.11
What is the student-teacher ratio for distance education courses? 


9.11.1
Describe how this ratio is appropriate and provides sufficient interaction between the faculty and the students and among students.


FACULTY AND INSTRUCTIONAL SUPPORT

9.12
Describe the faculty training program to prepare faculty to teach self-paced courses or in a distance education environment.


9.13
Identify the educational resources and technology available to faculty on campus and on-line.


9.14
Identify the platform used to deliver instruction.


RESOURCES AND EQUIPMENT

9.15
What is the budget allocated to distance education delivery?

9.16
Describe the instructional resources, equipment, and library resources available to students on-line and residentially.


STUDENTS AND STUDENT SERVICES

9.17
Describe the student services available to students taking coursework on-line.


STUDENT EVALUATION AND PROGRAM ASSESSMENT

9.19
How are students taking self-paced and/or distance education courses evaluated?


9.20
How is retention monitored?


9.21
Describe the placement services that are available.


9.22
Describe how student, faculty, and employer satisfaction are identified.


9.23.
How does the institution measure core competencies for programs and objectives for courses offered in a distance education environment?


9.24
How are equivalent out-of-class assignments, if applicable, incorporated in the syllabi and how are they evaluated?


PUBLICATIONS

9.25
Do the statements in the catalog, Web site, and, when appropriate, in advertising and promotional materials meet requirements for institutions offering coursework through distance education?


9.26
Describe the information given in the catalog regarding nontraditional education, if applicable, including mode of delivery, admissions requirements, tests to determine access, resources offered to nontraditional education students, and any special costs for the students associated with nontraditional education.
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