CHANGE OF OWNERSHIP EVALUATION VISIT
MEETING ROOM MATERIALS
The following materials shall be prepared and placed in the visiting team's room prior to the team's arrival.

1. Current information
a. Class schedule including course names, numbers, titles, room numbers, class times, names of instructors, and student enrollment by class period.

b. Student enrollment on day(s) of visit by program and by day and evening divisions (if different than enrollment reported in the Update Report).

c. Floor plan of facility.

d. Staff roster and organization chart.

e. Complete data supporting retention and placement statistics reported on the most recent Annual Institutional Report.

2. Official documents
a. New state license and/or authorization to award degrees issued after change of ownership or control (if applicable).

b. Correspondence with the U.S. Department of Education regarding the reinstatement of the institution’s Title IV eligibility.

3. Files
a. Administrative staff personnel files that include updated ACICS data sheets.

b. Faculty personnel files that include updated ACICS data sheets, copies of evaluations, and professional growth documentation.

4. Publications
a. All current advertising and promotional literature, including radio and television.

b. Current catalog with all addenda.

